
How to manage your e-mail list subscriptions 

Overview 

This document outlines the procedure for users to manage their NCEMSF e-mail list 
subscriptions. 

Details 
1. Go to: http://www.ncemsf.org/ 
2. Log in to your profile by clicking on Login menu item.  Enter your credentials and 

click on the “Login” button to continue. 

 

3. Once logged, mouse over the Login menu item again.  There should now be an 
option to “Edit Profile.”  Click on it. 



 

4. Click on the Mailing lists tab. You’ll then have the option to subscribe or un-
subscribe to various NCEMSF e-mail lists.  Click “Update” to save your selections.  
 
Please note: some mailing lists are not listed due to automatic inclusion.  For 
example, registration for an NCEMSF annual conference will automatically include 
you in the corresponding list that will be used for conference-related information 
updates. 
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